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MpaBuna BHyTpeHHero TpyaoBoro pacnopsinka 000 «[eTcKuit Knyo»

1. OBWwKe NnonoxeHus

1.1. HacTosiwve MpaBuna BHYTPEHHEro TPyA0BOro pacropsaka (Aanee — Mpaewuna) aenAKTCA
NOKanbHbIM HOPMaTUBHLIM aKTOM, PErnMaMeHTUPYIOLLMM B COOTBETCTBIN C TPYAOBLIM KOAEKCOM
Poccuiickoi ®enepauum (nanee — TK P®) n nHbiMu hefepanbHbiMy 3akoHaMu NOpAACK Npuema
W YBONbHEHWA PaBOTHUKOB, OCHOBHble npaBa, O0OS3aHHOCTM W OTBETCTBEHHOCTb CTOPOH
TPYAOBOro A0roBopa, pexum paboTsl, BpeMs 0TAbIXa, MEPbI NOOLPEHNA U B3bICKAHWUA, @ TaKKe
WHbIE BOMPOCHI PerynupoBaHus TPyAoBblX OTHoweHun y OO0 «[detckuir knyb» (panee —
PaBoTogaTenk), OCyLIECTBASIOWEro NULEH3NPOBaHHY0 oGpa3oBaTenbHY AEATENbHOCTD.

1.2. MpaBuna paspaboTaHbl C Y4eToM cneundukm nMUeH3VpoBaHHoW obpa3oBaTenbHON
LEATeNbHOCTW, BKNOYas COOMAEeHVE CaHUTapHbLIX HOPM U TpeboBaHW K KBanudukauuu
pabOTHUKOB, W  NpW3BaHbl  CNOCOGCTBOBATL  YKPEMMEHWIO TPYAOBOW  AMCLMNMMWHBI,
paLMOHaNbHOMY WCMOMb30BaHWK pabodero BPEMEHU W COBEPLIEHCTBOBAHWIO OpraHn3aunm

TPYAA.

1.3. PaBoTHMK — hnanyeckoe Nuuo, BCTyNUBLLEE B TPYAOBbIE OTHOWeEHWA ¢ PaboToaaTenem Ha
OCHOBaHWUM TPYAOBOro Aorosopa.

1.4. OBpaszoeaTenbHan OEeRTenbHOCTb OCYLIECTBNAETCA B COOTBETCTBUU C depepanbHbIM
33KOHOM OT 29.12.2012 Ne 273-03 «O6 o6pasosaHun B Poccuiickoin Geaepauun» U nuueHanen
Ha ocyulecTeBneHue obpa3oBsaTenbHoi AEATENbHOCTW, BblAaHHOW (ykasaTb opraH, Bbl4aBLUWIA
NMUEH3NIO, U HOMEP NULIEH3UK).

2. Nopspok npuema Ha paborty

2.1. TpyAoBbie OTHOLIEHUA BO3HWUKAIOT Mexay PaboTHukom u PaboTtogareneMm Ha OCHOBaHWUK
TPYAOBOro AOroeopa, 3akno4aemoro B COOTBETCTBUN C TK Po.

2.2. Mpw 3aknioueHnn TpyAosoro Aorosopa PaboTHuk npeAcTasnser PaboTtopaTento
cnegyowmne AOKYMEHTb! !

e MacnopT WNK WHO AOKYMEHT, YAOCTOBEPAIOLLNA NINYHOCTD;

o TPYAOBYI KHWXKY W (Mnu) cBeaeHWs O TPYAOBOW AEATeNbHOCTY (3a MCKNKYEHMEM
cry4aes, ecrnv TPyAOBOW AOroBOp 3akno4aeTcs BnepsbIE);

o [OKYMEHT, MOATBEPXAAKLWWNA  perucTpauuio B CACTEME  WHAMBUAYanbHOro
(NepcoHNULMPOBAHHOrO) y4eTa, B TOM Yncne B hOpMe 3NeKTPOHHOro AOKYMEHTa,

¢  [OKYMEHTbI BOVHCKOrO yyeta — A BOEHHOO00A3aHHbIX 1 NiL, NoAnexalyux npusbisy Ha
BOEHHYI cryx0y;

o OOKymMeHT 06 ofpasoBaHs W (unM) O Keanudukauuu, NOATBEPXKAAOLWMNA Hanu4ne
neparorMdeckoro  obpasoBaHWs UMM MEpenoaroToBky,  HEOOXoAWUMbIX  AnA
ocyLLecTBneHuss obpasoBaTensHoM AeATENbHOCTH,

e CMpaBKy O HanNW4um (OTCyTCTBUM) CYAMMOCTUN 1 (vnu) dakTa yronosHoOro npecnenosaHus
nu60o 0 ero NpekpaLleHun no peabunuTupyoLinM OCHOBaHWAM,

e MeauuWHCKOe 3aKkniueHue 06 OTCYTCTBMM NPOTMBOMOKasaHW  AnA pabotbl B
of6pasoBaTenbHOW opraHusauvn;

e CnpaeKy O XapakTepe W yCroBusaX TpyAa no 0OCHOBHOMY MEcCTy paboTkl — Npu npueme Ha
paBoTy MO COBMECTUTENBCTBY C BPEAHBIMM 1 (UM) ONacHLIMKU yCNOBUAMM TPYAa.



2.3. Bce PaboTHukn noanexar obAsaTenbHOMy npeaBapuTenbHOMY MEAULVMHCKOMY OCMOTRY.
Mpu  ocywecTBneHUWW  nefarorn4eckon  AeRTenbHOCTM  npoBoauTcs  obssaTenbHoe
NcUXnaTpu4eckoe OCBMAETENLCTBOBAHNE.

2.4. InAa nuu, Bnepeble nocTynawwmx Ha paboTy, cBefeHus O TPYAOBON OEATENbHOCTU
hopMUpPYyHOTCA B 3NIEKTPOHHOM BUAE B COOTBETCTBUM CO CT. 66.1 TK P®. Ecnn nHaneugyanbHbii
nvueBo cveT He OTKpblT, PaboTtogaTtene npeacTaBnseT HeobxoAuMMble CBeAeHUMs B
TeppuTopuaneHbih opraH ®oHAa MNEHCMOHHOrO W CcouManbHOro CTpaxoBaHws Poccuiickoln
depepauun.

2.5. MNMpuem Ha paboTty ohopmnseTcs npukasom PaboTtogatens Ha OCHOBaHWM 3aKNIOYEHHOro
TpyAosoro gorosopa (cT. 68 TK P®). CoaepxaHve npukasa COOTBETCTBYET YCNOBUAM TPYLOBOro
aoroeopa.

2.6. TpynoBoW [OroBop 3akmw4aetca B MUCbMEHHOW dopMe B [ABYX 3K3emnnsapax,
noAnuceiBaeTca ctopoHamu. OauH 3k3emnnap nepepaetcs PabGoTHuky, Apyroi xpaHuTcs y
Paborogatens. Ecnu PabotHuk npuctynun Kk pabote ¢ BeAgoMa WnM MO  NOPYYEHUHD
PaGotopaTtens, TpyAaoBo# A0roBop O(OPMASETCA B NMUCbMEHHOW hopMe He no3gHee Tpex
pabounx gHein.

2.7. No nopgnucaHus Tpyaosoro aorosopa PabotogaTtene o6s3aH o3HakoMuTe PaboTHuka nop
pocnucb € HactoswwMmKu [MpaBunamu M WHBIMW  NOKanbHbIMW  HOPMaTUBHBIMWA  aKkTamu,
CBAA3aHHbIMW C TPYAOBOW AEATENBbHOCTbIO.

2.8. B TpyaoBoM foroesope MOXeT ObiTb NpeaycMoTpeHo ycnoeue o6 ucnbitaHum PaboTHuka.
Cpok UcnbiTaHUA He NpeBbIaeT TPpex MecsUes, a A4ns PyKOBOAUTENEN — LWECTU MECALIEB.

2.9. OTcyTcTBMe ycnosua 06 ucnbiTaHi B TPyAOBOM 4OroBope O3Ha4vaeT, YTo PabGoTHMK NpuHST
6e3 ucnbiTaHua. B nepuop ucnbitaHma Ha PaboTHuWka pacnpoCTpaHsKTCA BCE MNONOXKeHWA
TPYAOBOro 3aKOHOA4ATeNbLCTBA.

3. Nopsnok yBonbHeHUA paboTHUKOB
3.1. MNpekpaweHne TpyaoBOro 4orosopa ocylecTenseTca B coorsetctaum ¢ rn. 13 TK Po.

3.2. [lpeKkpaljeHne TpyaoBoro [Aorosopa OMOPMNAETCA MNPUKasoM (pacnopsXeHuem)
pykosoautena Pabortopatens. 3anucu 0 npuynHax yBONbHEHUS B TPYAOBYH KHVDKKY U (Unu)
BHECEHWe 3anvucu B CBEAEHUs O TPYAOBON AEATENbHOCTU AOMKHbI NPOU3BOAUTLCA B TOYHOM
COOTBETCTBUW C (POPMYNMPOBKOW AEWCTBYHOLWEro 3aKOHOAATENbCTBA W CO CCbIMKOM Ha
COOTBETCTBYIOLWYI CTaTblo, NyHKT TK P® nnu nHoro 3akoHa.

3.3. [1HeM yBONbHEHWUA ABNAETCA nocneaHuin AeHb paboTbl PaboTHuka.
4. NpaBa, 06A3aHHOCTU U OTBETCTBEHHOCTL PaGOTHUKOB
4.1. PaboTHMKM UMEIOT NpaBo:

* Ha 3aKn4eHWe, W3MEHEeHWe W pacTopXeHuWe TPYAOBOro AOroBopa B YCTaHOBMIEHHOM
nopsiakKe;

e Ha npepocraeneHve paboTel, 06ycnoBneHHON TPYAOBbLIM AOrOBOPOM;

» Ha paboyee MecCTO, COOTBETCTBYOLLEE TPEOOBAHUAM OXpaHbl TPYAa;

* Ha CBOEBPEMEHHYIO W NOMHYH BbiNnaTy 3apaboTHOW nNnaTkl;

* OTAbIX, 0Becne4YmBaeMblil yCTaHOBNEHWEM HOpPMarnbHOW NPOAOMKUTENbHOCTY paboyero
BpeMeHW, coKpalleHHoro paboyero BpemeHn Ans OTAeNbHbIX Npodeccuit U KaTeropui
paboTHUKOB, NpeaocTaBNeHMEM  exXeHefenbHblX BbIXOAHbIX AHel, Hepaboumx
NpPasaHUYHbBIX AHEN, OnnadYvBaeMblX €XerofHblX OTMNYyCKOB,

¢ Ha nonHyo nHpopmaumio 06 ycnosusx Tpyaa n TpeboBaHUAX OXpaHbl TPYAA;

* Ha npodeccuoHanbHy NOAroTOBKY W AOMONHUTENbHOE 06pasosaHve;



* Ha 3aWuTy TPYAOBbIX NMpaB BCEMW 3aKOHHBIMW CI"IOCOG&MVI;

* Ha WHble npaBa, NpPeaycCMOTPeHHble 3aKOHOAATeNbCTBOM, NOKANbHBIMK akTamu W
TPYAOBLIM 4OrOBOPOM.

4.2. PaboTHWKN o6a3aHbI;

* AOOPOCOBECTHO BLINOMHATL TPYAOBble 06S3aHHOCTM, NpPeayCMOTPEHHbIE TPYAOBbLIM
[OroBOpOM;

» cobniogate TPYAOBYIO ANCUMNNUHY U HacToswwe Mpasuna;

* Ka4eCTBEHHO W B CPOK BbINOMHATL NOPYYEHUS, NOBbILLATL NPO(ECCUOHANbHBIA YPOBEHD:!

» cobniogare npaea, cBo60Abl M 3aKOHHBIE MHTEPECH! 0BYYAIOLMXCA U BOCUTAHHUKOB (er.
48 ®epepanbHoro 3akoHa Ne 273-03);

* BepexHo oTHOCUTBLCA K UMyLLecTBy PaboToaartens:

» cobniogatb 3TWKY noBeAeHWs, ObiTb BEXIMBBIMM K OByYarLMMCS, poauTensmMm W
Konneram;

* HesamepnurenbHo coobwartb PaGoTopaTenio 0 CUTyauusiX, YrpOXaloLWWX KU3HU,
310POBbIO UNN UMYLLIECTBY;

* NpPOXOAWTb  MNEepuofuyeckne  MEAMUMHCKMWE  OCMOTPbl U McUXMaTpuyeckoe
OCBMAETENbCTBOBaHWE (4R Nefarornyecknx paboTHUKOB).

4.3. PaboTHukam 3anpelwjaeTcs:

e nepefaBaTb [AeTel NvUaM, He SABNAIOWUMCA WX POAUTENAMU UMM 3aKOHHBIMY
npeacTaBUTENAMU;

* V3MEHATb rpacuk CMEHHOCTW UMM NPOAOIKUTENBHOCTL 3aHATWA, YTBEPXKAEHHbIE B
COOTBETCTBMM C 06pazoBaTenbHbLIMW NPOrpaMmMamu;

e OCTaBnATb Aeten 6e3 npucmoTpa;

* MNPUMEHATL Hacunve K AeTAM, rOBOPUTL Ha NOBbLILLEHHbIX TOHAX, GPaHUTLCS, BbIpaXaTbCs
HeUEeH3YpPHbIMW CNOBaMU;

e HapywaTb CaHUTapHbIE HOPMbI.

4.4. PaBoTHWK HECET OTBETCTBEHHOCTb B COOTBETCTBUM C AENCTBYIOLMM 3aKOHOAATENLCTEBOM. B
yacTtHocT, PaboTHUK MoxeT ObiTb NpuUBNEYeH K AUCUWNIMHAPHOW OTBETCTBEHHOCTU B
cooTtBeTcTBUMN TK PO.

4.5. PaboTHWK HeceT YCTaHOBNEHHYK 3aKoHoAaTenbcTBOM Poccuitckoin ®enepaunn
OTBETCTBEHHOCTb 3@ COXPaHHOCTb XKU3HU U 3[0POBbA AETEN.

4.6. 3a HapyLweHve TPyAoBOW AUCLMNINHBI MPUMEHSAIOTCA CNeayoLMe B3bICKaHUA:

e 3aMedaHue,
e BbIFOBOpP;
e YBONbHEHWE NO COOTBETCTBYHOLUMM OCHOBaHUAM.

4.7. [lo npumeHeHWs AucUMNNMHapPHOro B3bickaHusi PaBoTogartens AOMKEH 3aTpeboBaTtb OT
PabotHuka nucbmeHHoe obbscHeHWe. Ecnu mo wucTedeHun AByxX pabouux OHen yKasaHHoe
o6bsicHeHe PaGoTHUKOM He NpefcTaBreHo, TO COCTABNAETCA COOTBETCTBYIOLLMIA aKT.

4.8. BsbickaHue npumeHseTCA He nosaHee OAHOTO Mecsia co AHS OBHapyKeHWs npocTynka,
uckniovas Bpems GonesHn wnu otnycka PaboTHuka. JucumnnnHapHOe B3biCKaHUE HE MOXET
ObITb NPUMEHEHO MO34HEE WEeCTN MECALIEB CO AHSA COBEPLUEHNS NPOCTYMKa, a no pesynbTatam
PEBU3UM, NPOBEPKN (HMHAHCOBO-XO3ANCTBEHHOM AEATENbHOCT UMK ayANTOPCKOW NPOBEPKM -
MO3AHEee AByX NeT CO AHSA ero coBepleHWs. B ykasaHHble CPOkM He BKMIOYaeTcA Bpems
NPOW3BOACTBA MO YronoBHOMY Aeny.

4.9. 3a Kaxabli NPOCTYNOK NPUMEHSAETCA TOMbKO OAHO B3biCKaHMe.



4.10. PaboTHuK, npuumHuBLLMiA ylepb PaboTtogaTtento, Bo3aMellaeT 3ToT yuepb B COOTBETCTBUM
¢ TK P® v nHbIMn dheaepanbHbIMU 3aKkoHamu,

4.11. Pabotopatenb 0653aH AokasaTh pa3Mmep Npu4MHeHHoro emy yuiepba.
5. OcHoBHbIe npaBa u o6a3aHHocTU PaboTogatens
5.1. PaboTtogartens UMeeT Npago:

3aKnYaTh, U3MEHATb U pacTopraTe TPYAOBbLIE AOrOBOPbI;

noowpsTte PaboTHrkos 3a fobpocosecTHbIN aheKTUBHBIV TPYA,;

TpebosaTb cOBNOAEHUA TPYAOBbLIX 06A3aHHOCTER, Mpasun 1 TpeboBaHU OXpaHsl TPYAA;
npuenekaTs PaboTHUKOB K OTBETCTBEHHOCTU B YCTAHOBMNEHHOM MNOPSAKE;

e MPUHUMATL NoOKanbHblIE HOPMATMBHBIE aKThbI;

e OCYLWECTBNATb WHble npaea, NpPeayCMOTPEHHble 3aKOHOAATENbCTBOM U TPYAOBLIM
AOroBOPOM.

5.2. PaboTtopatent 06s3aH:

cobnogaTte TPYAOBOE 3aKOHOAATENLCTRO, NOKaNbHbIE aKTbl U TPYAOBbLIE AOrOBOPLI;
npefocTasnaTe PaGoTHukam paboTy, NpeaycMOTPEeHHYH TPYAOBbLIM LOrOBOPOM;
obecneuynBaTb Ge30onacHble YCNoBuA TPYAA;

npegocTaenaTb obopynoBaHue, y4ebHble MaTepuanbl W WHble Ccpefctsa  Ans
BbINOMHEHWUS TPYAOBbIX 06A3aHHOCTEN;

BbiNnaymMeaTh 3apaboTHy nNnaTy B NONHOM 06beMe U B YCTAHOBIEHHLIE CPOKM;

e CO037aBaTb YCMNOBWA ANA OXPaHbl XXU3HW U 300POBbLS AETEN;

¢ 3HaKOMWUTb PabBOTHWKOB NoA POCNWCH C NOKanbHLIMK akTamu;

e BbINOMHATL MPEANUCaHWA HaA30PHbIX OPraHOB W YCTPAHATb HapyLUEHUA TPYLOBOro
3akoHogaTenbcTBa.

6. OTBeTcTBEeHHOCTL PaboToparens

6.1. 3a HapylweHwe caHuTapHblXx HopMm PaboTopaTtenb HeceT OTBETCTBEHHOCTb B MNOPsSAKE,
yCTaHOBNEHHOM 3akoHodaTensctsom PO,

6.2. PabotogaTens BoamelaeT PaboTHUKY He nony4YeHHbIn 3apaboToK B Crnyvasax He3akOHHOro
NULWEHUA BO3MOXHOCTU TPYAUTLCA.

6.3. Yiwep6, NpuynHEHHbIn MMyLiecTey PaboTHuKa, Bo3MeLlaeTcs B NoNHOM obbeme.

6.4. Mpn HapyleHUn yCTaHOBMNEHHOro Cpoka BbinnaTthl 3apaboTHOWM NnaTbl, onnaThl OTMYCKa,
BbINMAT NPW YBONMbHEHWUW W APYrvMX BbINNaT, npuyuTatowmuxcs PaboTtHuky, Pabotogarens HeceT
OTBETCTBEHHOCTb, NPEAYCMOTPEHHYKO OeiCTBYLWMM 3akoHopaTenbcTBOoM Poccuiickoit
degepauumn.

7. Pexxum paboTel (pabovee Bpems 1 BpemMs OTAbIXa)

7.1. Qna PaboTHukoB yctaHaenueaeTcs paboyas HeQens ¢ NpeaocTaBneHneM BbIXOAHbIX AHEN
NoO CKONb3sALLEMY rpaduky.

7.2. Bpems Havyana u okoH4aHusa pabotbl: ¢ 9 vacoe do 20 4acoe. epepbie Ans oTabixa u
nutanma: ¢ 13 vacoe 0o 14 vacos. lNpogomkuTenbHoCTb paboyero gHA neped Hepaboyunm
npasgHUYHBIM OHEM COKpaLLaeTcs Ha oauH vac (cT. 95 TK PO).

7.3. MNpwv coBnageHnn BbIXOAHOro M NPasgHNYHOro AHA BbIXOAHOW NEPEHOCUTCA Ha CreayroLwmn
pabouunii geHb (cT. 112 TK P®).



7.4. PaBoTa B BbIXOAHbIE N NPa3AHWYHbIE AHW [ONYCKaeTCsa B cryyasX, NpeAycMoTpeHHbIX TK
P®, ¢ cornacus PaboTHuka.

7.5. NpoaomkuTensHocTb paboyero spemeHn Ans PaboTHVKOB CO CMEHHbBIM PEXUMOM paboTbl
onpegenseTcs rpackoM CMEHHOCTH, yTBEPXAEHHbIM PYKOBOAUTENEM PaboTopartensa. Npaduk
paboTbl 4omkeH BbiTb 06bABNEH KaxaoMy PaboTHUKY Mo pocnuce.

7.6. Mo cornacosaHuto PaboTHuka u PaBoTogatens MoxeT ObiTb yCTaHOBNEH pexum pabodyero
BPEMEHW, KOTOpbI OTNM4aeTcA oT obuinx npasun. Takoi pexum yCTaHaBNMBaeTCA TPYAOBbIM
[OroBOPOM (NPUMOXEHWEM K TpyaoBomy Aorosopy). [lpu 3TOM OnNpeaenslTcs Havano,
OKOHYaHWe Mnu obLas NPOAOIMKNTENBHOCTL paboyero AHA (CMeHbl), NepepblBbl, yYETHbIN
nepuopn. PabBotopatens obecneunsaeT oTpaboTky PaboTHMKOM CyMMapHoro konuyecrsa
pabouMx 4acoB B TEYEHME COOTBETCTBYIOWNX YYeTHbIX NepuopoB (pabovero AHs, Heaenw,
MecsLua u apyrux).

7.7. Otnycka npegocTasnsawTcs PaboTHMKam B COOTBETCTBUM C  [AEACTBYHOLMM
3aKOHOLaTENBLCTBOM.

8. Onnara Tpyaa

8.1. 3apaboTHasa nnata ONpeaenseTcA TPyAOBbIM AOroBopoMm. B cnyyae ycraHoBneHus
PaBoTHUKY HenonHoro pabodero BpemeHu onnata TpyAa MPOU3BOAWTCA MPOMOPLMOHANLHO
0TpaBGOTaHHOMY MM BPEMEHW UMK B 3aBUCUMOCTH OT BbINONHEHHOro M obbema pabor.

8.2. 3apaboTHas nnarta BbINNA4YMBAETCA HE PEXe ABYX pa3 B MECALL: 3a NepPBYIo NONOBUHY — 25-
20 yucna mekyweeo mecaya, 3a emopyto — 10-ro yucna cnegyrowero mecaua.

8.3. CTUMynupyroLue BbINnaThl U AonnaTtel yCTaHaBNMBalTCA TPYAOBbIM 4OTOBOPOM.

8.4. Mpyn BbINONHEHWUM PaboT B YCNOBUAX, OTKIOHAIOWMWXCA OT HOPMarbHbIX, NPOU3BOAATCA
ponnatel B cooteetcTeun ¢ TK PO.

9. Mepbl nooLpeHus

9.1. 3a [o6pOCOBECTHOE WCMOMHEHWE TpyaoBbix obasaHHocTen PaboTtopartent NpUMeHseT
cnepywowme mepbl noowpexus (ct. 191 TK PO):

e 00bABNeHWe GnarogapHOCTH,
e BbINNaTta npemuu;
e HarpaxageHue LeHHbIM NoAapKoM.

9.2. CBefileHVsi 0 NOOLLPEHUN BHOCATCA B TPYAOBYIO KHUKKY (MPY €€ BEAEHWW) UM CBEAEHUA O
TpyOoOBOW AEATENBHOCTU.



